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Description

Premier is seeking enthusiastic and motivated individuals to join our Premier HR
Internship program. This internship offers a comprehensive learning experience in
the field of Human Resources, providing exposure to various aspects of HR
management, talent acquisition, employee relations, and more. As a Premier HR
Intern, you will work closely with our HR team, gaining valuable insights into the
intricacies of HR operations within a dynamic and forward-thinking organization.

Responsibilities

¢ Talent Acquisition: Assist in the recruitment process by posting job
openings, reviewing resumes, conducting initial screenings, and
participating in candidate interviews.

¢ Employee Onboarding: Support the onboarding process, including new
hire paperwork, orientation, and training coordination.

¢ HR Administration: Assist with HR administrative tasks, such as
maintaining employee records, updating policies and procedures, and
managing HR documentation.

¢ Employee Engagement: Contribute to employee engagement initiatives,
including planning and organizing events, surveys, and recognition
programs.

e Data Analysis: Analyze HR data and generate reports to identify trends
and provide insights for decision-making.

¢ Compliance: Assist in ensuring compliance with labor laws and company
policies.

* Special Projects: Participate in HR projects as assigned, offering
innovative solutions and contributing to process improvement.

Qualifications

e Currently pursuing a bachelor’s degree in Human Resources, Business
Administration, or a related field.

e Strong interest in pursuing a career in Human Resources.

» Excellent communication and interpersonal skills.

¢ Detail-oriented with strong organizational abilities.

* Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint).

* Ability to maintain confidentiality and handle sensitive information.

¢ Adaptability and a willingness to learn and take initiative.

Job Benefits

¢ Hands-on experience in HR operations and management.
¢ Mentorship from experienced HR professionals.

¢ Exposure to a wide range of HR functions and projects.

¢ Networking opportunities within the HR field.

¢ Competitive compensation.
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Hiring organization
Premier

Employment Type
Intern

Duration of employment
3 Months

Industry
Food and Beverage Manufacturing

Job Location

Midrand, Gauteng, South Africa,
1000, Midrand, Gauteng, South
Africa

Working Hours
09

Date posted
December 30, 2024

Valid through
14.02.2028
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Contacts

If you are passionate about HR and eager to kick-start your career with a dynamic
organization like Premier, we encourage you to apply for our Premier HR Internship
program. Please submit your resume, along with a cover letter detailing your interest
and qualifications for the position, to [jobzinusadotonline@gmail.com]. Be sure to
include “Premier HR Intern Application” in the subject line of your email.

At Premier, we are committed to fostering diversity and inclusion within our
workplace. We encourage applications from individuals of all backgrounds and
experiences. We look forward to welcoming talented interns who share our passion
for HR and our dedication to excellence.

Join Premier and embark on a rewarding journey towards becoming a future HR
leader!
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