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ISASA Internship Program Apply Now Hiring organization
o Independent Schools Association of
Description Southern Africa

The ISASA Internship Program provides a valuable opportunity for aspiring
professionals to gain hands-on experience and develop skills in the education
sector. As an ISASA Intern, you will work closely with experienced professionals
and support various projects and initiatives aimed at enhancing the quality of
education in Southern Africa. The internship program is designed to provide
exposure to different aspects of educational leadership, administration, and
advocacy.

Employment Type
Intern

Duration of employment
3 Months

Industry

Responsibilities
P Education Administration Programs

¢ Assist with research and analysis on educational policies, trends, and best
practices.

¢ Contribute to the development and implementation of educational programs
and initiatives.

¢ Support the planning and organization of workshops, conferences, and
training sessions.

Job Location

Durban, KwaZulu-Natal, South
Africa, 4000, Durban, KwaZulu-
Natal, South Africa

* Assist in data collection, analysis, and reporting on educational metrics and Working Hours
outcomes. 09

¢ Collaborate with team members to develop educational resources and
materials. Date posted

¢ Participate in meetings, seminars, and networking events to expand December 4, 2024
knowledge and professional network.

* Support communication efforts by drafting content for newsletters, website, Valid through
and social media platforms. 04.06.2025

¢ Provide administrative support to the ISASA team as needed.

Qualifications

e Currently enrolled in or recently completed a relevant undergraduate or
postgraduate degree program in education, social sciences, or a related
field.

e Strong interest in the field of education and a passion for improving
educational outcomes.

¢ Excellent written and verbal communication skills.

e Strong research and analytical abilities.

e Proficiency in using Microsoft Office Suite and basic data analysis tools.

e Ability to work independently and collaboratively in a team environment.

e Strong organizational skills and attention to detail.

¢ Adaptability and willingness to learn new skills and take on new challenges.

* Prior experience in education-related activities or organizations is desirable
but not mandatory.

Job Benefits
¢ Professional Development: The internship offers a valuable opportunity to

gain practical experience and develop skills in the education sector. Interns
will work alongside experienced professionals and learn from their
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expertise, expanding their knowledge and enhancing their career prospects.

Hands-on Experience: Interns will have the chance to apply theoretical

knowledge acquired during their studies to real-world scenarios. They will

work on projects, support initiatives, and contribute to the organization’s
activities, gaining practical skills and insights into educational leadership,
administration, and advocacy.

Networking Opportunities: Interns will have the chance to build a

professional network by collaborating with professionals in the education

sector. They may attend workshops, conferences, and networking events
where they can connect with educators, administrators, and other
professionals, potentially opening doors to future career opportunities.

Mentorship and Guidance: Interns will receive guidance and mentorship

from experienced professionals within ISASA. Mentors can provide advice,

support, and feedback, helping interns navigate their roles and gain
valuable insights into their chosen field.

e Exposure to Educational Policies and Best Practices: Interns will have the
opportunity to engage with educational policies, trends, and best practices.
They may contribute to research and analysis, assisting in the development
and implementation of educational programs and initiatives that promote
quality education.

e Skill Enhancement: The internship program offers a chance to enhance
various skills, including research, analysis, communication, project
management, teamwork, and problem-solving. Interns will have the
opportunity to develop these skills through hands-on experience and
practical application.

Contacts

¢ Research: Visit the ISASA website and explore the Internship section to

gather information about available internship opportunities, requirements,

and application procedures. Take note of any specific instructions or
documents that need to be submitted.

Prepare Application Materials: Update your resume/CV to highlight relevant

education, skills, and experiences. Write a compelling cover letter that

expresses your interest in the internship program and explains why you
believe you are a suitable candidate. Gather any additional supporting
documents requested, such as academic transcripts or reference letters.

Review Application Deadlines: Pay attention to the application deadlines

provided for each internship opportunity. Ensure you have enough time to

prepare and submit your application before the specified deadline.

Submit Application: Submit your application materials as per the instructions

provided. Typically, applications are submitted via email. Make sure to

attach all required documents and address the email to the designated
contact person mentioned in the internship announcement.

¢ Follow-Up: After submitting your application, you may consider sending a
polite follow-up email to confirm that your application has been received.
Use this opportunity to express your continued interest in the internship
program.

¢ Selection Process: If your application is shortlisted, you may be invited for
an interview or further assessments. Prepare for these steps by researching
ISASA, reviewing common interview questions, and considering how your
skills and experiences align with the organization’s mission and goals.

* Interview and Assessment: Attend the interview or assessment session as
scheduled. Be prepared to discuss your qualifications, experiences, and
interest in the internship. Highlight your skills, passion for education, and
how you believe you can contribute to ISASA’s objectives.

* Acceptance or Rejection: After the interview process, you will be notified of
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the outcome. If you are accepted, you may receive an offer letter outlining
the terms and conditions of the internship. Review the offer carefully and
respond accordingly. If you are not selected, remain positive and continue
seeking other opportunities.
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