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Description

The Adcorp BLU Internship Program offers a structured learning experience for
individuals seeking hands-on exposure in various departments within our
organization. Interns will have the opportunity to work alongside experienced
professionals, gaining practical skills and knowledge while contributing to the
delivery of high-quality recruitment and staffing solutions.

Responsibilities

¢ Assist in candidate sourcing and screening processes, including reviewing
resumes, conducting initial phone screenings, and assessing candidate
qualifications.

Support recruitment consultants in coordinating interviews, scheduling
appointments, and managing candidate communications.

Participate in candidate onboarding processes, including verifying
documentation, conducting reference checks, and facilitating orientation
Sessions.

Contribute to the development and implementation of recruitment strategies,
including job advertising and marketing initiatives.

Assist in maintaining accurate and up-to-date candidate and client records
in the recruitment database.

Collaborate with the marketing team to create engaging content for social
media platforms and assist in managing online job postings.

¢ Conduct market research and analysis to identify potential talent pools and
industry trends.

Support HR-related tasks, such as performance management, employee
engagement initiatives, and training and development programs.

Attend departmental meetings and training sessions to enhance learning
and understanding of recruitment and HR processes.

Adhere to established protocols, policies, and ethical standards of Adcorp
BLU.

Qualifications

 Currently enrolled in or recently completed a relevant degree program in
Human Resources, Business Administration, Psychology, or a related field.
Strong academic record and a genuine interest in the recruitment and HR
industry.

Excellent interpersonal and communication skills to interact effectively with
candidates, clients, and colleagues.

Ability to prioritize tasks, demonstrate attention to detail, and manage time
efficiently.

Strong computer skills, including proficiency in Microsoft Office and
experience with recruitment databases or applicant tracking systems (ATS)
is an advantage.

Demonstrated willingness to learn, adapt, and work effectively in a dynamic
and fast-paced environment.
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¢ Knowledge of recruitment and HR principles, processes, and best practices
is preferred.

¢ Strong ethical and professional values, maintaining confidentiality and
adhering to ethical standards.

Job Benefits

¢ Learning and Development: Interns have the opportunity to gain practical
experience and develop their skills in the recruitment and HR industry. They
work alongside experienced professionals, learning from their expertise and
receiving guidance and mentorship.

Professional Networking: Internships provide interns with the chance to
build valuable connections with professionals in the recruitment and HR
field. They can expand their network by interacting with recruitment
consultants, HR professionals, and other interns, which can be beneficial for
future career opportunities.

Exposure to Various Departments: Adcorp BLU may offer internships in
different departments, allowing interns to gain exposure to different aspects
of the recruitment and HR industry. This broad exposure helps interns
develop a comprehensive understanding of the field and helps them make
informed career decisions.

Practical Application of Knowledge: Interns have the opportunity to apply the
knowledge gained in their academic studies to real-life recruitment and HR
scenarios. This hands-on experience enhances their understanding and
helps them develop practical skills that are essential for their future careers.
Personal and Professional Growth: The internship experience at Adcorp
BLU can contribute to personal and professional growth. Interns may
enhance their communication, teamwork, and problem-solving skills while
building confidence in their abilities. They may also develop a greater sense
of responsibility and professionalism.

Feedback and Evaluation: Interns often receive feedback and evaluations
on their performance during the internship. This feedback helps them
understand their strengths and areas for improvement, enabling them to
grow and develop their skills further.

Exposure to Industry Practices: Interns gain exposure to the recruitment and
HR practices of a leading company. They can observe and learn about
different recruitment strategies, industry trends, and best practices, which
can be valuable for their future careers in the field.

Contacts

* Research: Visit the Adcorp BLU website or other official sources to gather
information about the internship program. Look for any specific
requirements, application deadlines, and instructions.

Prepare your documents: Update your resume to highlight your relevant
education, skills, and experiences. If required, prepare a cover letter
expressing your interest in the internship program and explaining why you
are a suitable candidate. Gather any additional documents or certifications
that may be requested.

Contact Adcorp BLU: Reach out to the Adcorp BLU Human Resources
Department to inquire about internship opportunities and obtain any
additional application instructions. You can find their contact information on
their website or by conducting an online search. Alternatively, you may find
specific application instructions listed on their website.

Submit your application: Follow the application instructions provided by
Adcorp BLU. This may involve submitting your resume, cover letter, and any
other required documents via email or an online application portal. Pay
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attention to any specific formatting or file requirements mentioned.

Follow up: After submitting your application, consider following up with the
Human Resources Department to confirm receipt of your application and
express your continued interest in the internship program. This
demonstrates your enthusiasm and professionalism.

Interview process: If your application is shortlisted, Adcorp BLU may invite
you for an interview. Prepare for the interview by researching the
organization, reviewing common interview questions, and practicing your
responses. Dress professionally and arrive on time for the interview.
Acceptance or rejection: Following the interview process, Adcorp BLU will
inform you of their decision. If you are accepted into the internship program,
carefully review any offer or agreement provided. It may outline the terms
and conditions of your internship, including start date, duration,
compensation (if applicable), and any additional requirements.
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